MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
GCC-TBC 22 Dec 2023 GCC-TBC HIN-40-WPM BATCH-601

PROVISIONAL ANSWER KEY

. : . . . Provision
Sr.No Question Option A | Option B | Option C | Option D al Answer
1 Email # message &l Address |Subject |Attachme |Sender |A
geld important g nt
2 file IE video |.mp4 xt .png .mp3 A
file UhR_dI
3 J TH audio file & | [.jpj bitmap  |.mp3 .png C
4 Hard disk &t IJg  |Higher Magnetic [Portable ]Dynamic |B
Fed &l Capacity |Disk Disk Disk
Disk
5 38 shortcut & |Graphics |Processor [Hyperlink |Editor C
web site link open &I %]
6 & Ms-Word &7 Page el Md A
Orientation I&ol Tdhd & |
7 Pld T keys SEIATA dih &H |Delete key|insert Key |[End key |Backspac |D
TH S oG A% drfeU 3® e Key
i back cursor & fdrer
ghd &l
8 igéﬂ command Xd cancel |Repeat [Redo Undo Cancel |C
& fow
STAATA_ 3
9 Ctrl + T letter text bold |L B ¢ D B
RS & oy A &
10 Mail Complete |Finish & |Finish Complete |B
merge Completes &d &l Mail Merge Mail & Merge
Merge Merge
11 Formula Type ®{d §dT Numbers |Spaces |Character |[\Special |B
Formula® ............. SEAHAT s Character
AT AT & s
12 MS-Excel # Data &l TITUE Data Data Data Data D
%A I arrange HIA DI Manipulati JAbstractio |Certificati |Sorting
AT Fed g on n on
13 AND function Jg& Wrong!! |Error!! Mistake!! J#VALUE! |D
grror gsH U gerfar
I
14 MS-Excel & Match Function # |Match Match Match 3WIh D
Ig  dY numeric Type(0) [Type(l) |Type(-1) |
form §
15 VLOOKUP/HLOOKUP & 0 maximum |Minimum [Exact Approxim |C
Parameter #Adeld ate
match.
16 polygon I dIR & & Toiv |3 2 1 0 A
HH T HHA qrssd
ST B
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17 PowerPoint #H, rulers and View- view-time [View - SIRIh Al|C
gridines ___ option window show
gﬁm Hh  insert FY Hhd
|
18 Presentation & Silde &I Tdh effects custom |transitions [present  |C
fafry Effectead & forw animation animation
S S
19 & ToU F539 slide show]animation |stop slide [exist from |A
function key @T UJET AT &I s show slide
20 Hanger & @RI aTg] & 3 4 5 6 B
point 8d &1
21 54 H ¥ dlaar DVD & bR |CD-ROM |CD-R DVD- CD-RW |C
g ? ROM
22 Start menu, open &I I Ctrl Alt+A Windows |[Tab C
shortcut key & | logo key
23 37197 37eT9T website § STIdRT [Networkin [Data Web Informatio |C
ng P Bl Fed |9 Finding |surfing  |n Finding
|
24 Web browser Ig Thd UhR Operating |System  |Applicatio |Operating |C
PT TAIPed3N &2 System  |Software |n Software
Software
25 Online Service $EdHATA PIch Home Office Head 3 D
3 S9TRIE Reservation dT ST Office Tl
Hehdl B




